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C L E A R A N C E S ,  A R C H I V E  &  R E S E A R C H

MUSIC, PRODUCTS & BRANDS
ARTWORK & PHOTOGRAPHY
VIDEO ARCHIVE & RESEARCH

P R O D U C T I O N  O F F I C E  S U P P O R T

ADMINISTRATION
PROGRESS REPORTS

CAST & CREW CONTRACTS

P O S T- P R O D U C T I O N

DELIVERY PAPERWORK
POST-PRODUCTION SCRIPTS

ON-SCREEN CLEARANCES, MUSIC & ARCHIVE

I can provide a variety of services to help with the demands of a busy production. Multi-faceted, 
resourceful and creative, you can use my experience & imagination to support production goals, 
save money, solve problems & reduce stress. You also have the benefit of my experience as a co-
ordinator, taking projects from pre-production through to post and delivery.

In addition to the variety of skills developed in the production office, I have a solid working know-
ledge of copyright law and extensive experience of legal clearances, licences and release forms 
for music, archive, products, artwork, and brands. I’m a terrific negotiator and problem solver.

I have an effective and adaptive approach using initiative, flexibility and reasoning. I am succinct, 
and liaise with ease between cast, crew, production companies, vendors and distributors. 

Book me for a few hours administration to help the office catch up, or for longer term roles over-
seeing clearances, music & archive through the shoot, to post-production, paperwork, & delivery.

We can have a chat and find a solution that works for your production team and your budget. I 
work remotely, and I’m glad to provide references who can attest to how well this works.

On longer term roles, I find it can be productive to spend a few days in the production office to run 
through processes and discuss any issues or concerns. This helps to create a short-hand between 
myself and the team, so in those stressful moments they know they can call on me. I always keep 
track of shoot days and hours, and will be available if any last minute queries arise on call or wrap.

15 years experience as a Production, Post-Production & Clearance Coordinator and Production 
Manager on TV Dramas, Comedy, Films & Promos. Broadcasters & production companies include:

BBC, SKY, NBC, NETFLIX, AMAZON, CHANNEL 4, CELADOR, STUDIO LAMBERT, OBJECTIVE ME-
DIA, LEFT BANK PICTURES, ROLLEM PRODUCTIONS, CARNIVAL, TWO BROTHERS PICTURES
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