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Assistant Production Coordinator
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07455 978772

KEY SKILLS AND ATTRIBUTES

- Clearances
- Cast & crew travel and accommodation (including international travel, crew moves & swing moves)

- Tech Recces, location agreements, budget management

- DPO, MoneyPenny, Octopus PMI (purchase orders, raising/reconciling expenses)
- Visa & CoS
- ALBERT

- First Aid & Fire Safety trained

CREDITS

Black Palace Feature Film Tempo for TBC Assistant Coordinator 9™ March — 12th July 2026
Scorn Feature Film Topic Studios for TBC Locations Coordinator 8" Dec — 9" March 2026
Dangerous Romance Feature Film Big Paint Films for TBC Assistant Coordinator 3" Nov - 29" Nov 2025
Sirius Feature Film FAE for NEON Assistant Coordinator 19" May — 30th Aug 2025
A Woman of Substance HETV Drama The Forge for Channel 4 Travel & Accomm Coordinator 12" — 19th May 2025
Tinsel Town Feature Film FAE for Sky Assistant Coordinator 6" Jan — 7" March 2025
Fackham Hall Feature Film Archery Pictures for TBC Assistant Coordinator 30™ Sept —20th Dec 2024
Maintenance Required Feature Film FAE for Amazon Travel & Accomm Coordinator 3" June — 18th Sept 2024
28 Years Later Feature Film DNA Films for Sony Pictures Travel & Accomm Coordinator 16™ May — 25th May 2024
Falling Feature Film Tempo for Amazon Travel & Accomm Coordinator 15™ April — 10" May 2024
Funny Woman 2 HETV Drama Potboiler Productions for Sky Production Secretary 25" Sept — 17" Feb 2023
Fool Me Once HETV Drama Quay Street for Netflix Production Secretary 3" Jan — 4th Aug 2023
Better (Reshoots) Sister Better Ltd for BBC Production Secretary 20" Sept —30™ Sept 2022
A Cuban Girl’s Guide Feature Film Recipe Production for Netflix Production Secretary 15™ Aug — 19" Sept 2022
Better HETV Drama Sister Better Ltd for BBC Production Secretary 17" Jan — 8th July 2022
T&C’s 2 Documentary Century Films for YT Originals Production Secretary 24" Nov — 14" Jan 2021
Frankie Boyle’s New World Entertainment Zeppotron for BBC Production Secretary 11" Oct — 3rd Nov 2021

Order
Along for the Ride Entertainment Zeppotron for Channel 4 Production Secretary 9™ Aug - 9" Oct 2021
Train Truckers Entertainment Windfall Films for Yesterday Camera Assistant 25" - 27" July 2021
The Drop Entertainment Renowned Films for BBC Location Runner 29" — 30th June 2021
Top Gear Entertainment BBC Studios for BBC Transcriber 1 — 11th June 2021
Real Housewives of Jersey Entertainment Monkey Kingdom for ITV Rushes Runner 24" - 27" May 2021
Sort Your Life Out Entertainment Optomen for BBC Runner 2"~ 7th May 2021
Traces 2 HETV Drama Red for BBC Runner 1* April 2021
Buffering Comedy Avalon for ITV Production Runner 11" — 19th March 2021
Aldi’s Easter Secrets Entertainment Viacom Studios for Channel 5 Location Runner 9™ March 2021
Top Gear Entertainment BBC Studios for BBC Runner 4" — 5th Feb 2021
The Circle US S3 Entertainment Studio Lambert for Netflix Production Runner 30" Oct — 4" Dec 2020
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The Circle US S2 Entertainment Studio Lambert for Netflix Gallery Runner 8" —29th Oct 2020
The Circle Celebrity Entertainment Studio Lambert for Netflix Production Runner 20" July — 10™ Sept 2020
Saturday Night Takeaway Entertainment ITV Studios for ITV Runner 14" March 2020
Sport Relief 2020 Entertainment BBC Studios for BBC Talent Runner 11" - 13" March 2020
The Apprentice Entertainment Boundless for BBC Runner 15" Feb 2020

The Voice Kids Entertainment ITV Studios for ITV Runner 13" — 15th Dec 2019

The Circle (France) Entertainment Studio Lambert for Netflix Production Runner 17" Nov — 5" Dec 2019
The Circle (Brazil) Entertainment Studio Lambert for Netflix Production Runner 21% —31st Oct 2019
The Circle S2 Entertainment Studio Lambert for Netflix Floor Runner 9™ Sept — 18™ Oct 2019

The Circle (US) Entertainment Studio Lambert for Netflix Runner 21" Aug 2019
Back in Time for the Corner Entertainment Wall to Wall for BBC 2 Location Runner 3rd — 4th Aug 2019

Shop

EDUCATION

BSc Film and Television Production (2:1) | The University of York | 2015 — 2018

Film Studies (A), Theatre Studies (B), English Literature & Language (B) | Runshaw College | 2013 - 2015

THIS CV MAY BE KEPT ON FILE AND DISTRIBUTED FOR EMPLOYMENT PURPOSES

callumjshaw97@gmail.com



